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Introduction 
from the Principal

Thank you for enquiring about working here at 
The National Mathematics and Science College. 
 I hope that the information presented in this pack 
will enable you to understand the role and the 
College better, and I hope that having read these 
details, and visited the website, you will be 
excited about the prospect of working here.

It’s our belief that Science, Technology, Engineering and 
Mathematics (STEM) subjects are more important today than 
they have ever been. For those students looking to excel in 
these areas the specialist education we provide is designed 
 to enable them to thrive both at A-level and beyond.  We 
recognise that a high-quality specialist education must  go 
beyond the narrow confines of the curriculum, and must 
expose students to the breadth and joy contained within 
these subject areas in an integrated way which will allow 
 our students to thrive at College, at University and beyond

Students of The National Mathematics and Science College 
should go on to achieve at the highest levels, pushing the 
boundaries of our Mathematical and Scientific understanding. 
Our collective role is therefore to support them in establishing 
an effective foundation and help light the spark! We do all  
of this as part of a caring and supportive co-educational 
boarding and day community, which encourages students 
 to think creatively about the links both within and outside  
of their subject domains. The ability for our students to live 
and study with people who share their interests and passions 
is priceless, and for many is truly transformative.

The National Mathematics and Science College is an inspiring 
place, where together we get to support the development of 
some exceptionally gifted young people! 

 

Dr Andy Kemp 
Principal



02 Working at The National Mathematics and Science College 

General Information  
about the College:

GO FURTHER,
COME RUN WITH
THE SWIFT!
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The National Mathematics College is an  
elite STEM college which opened in 2016.  
The College is small in size, with currently 
about 60 students but plans to grow to around 
150 over the course of the next 3–5 years, but 
big in ambition! We are setup  to teach a sixth 
form curriculum, focusing exclusively on STEM 
subjects. We do this through four programmes:

• 2 Year A-level programme

• 1 Year Pre-A-level programme,

designed to act as a bridge to the two-year 
A-level programme for those who need to 
develop a foundation in their practical skills 
or English language skills.

1 Year Fast-track A-level programme –  this 
is designed for students who have completed 
their school level studies internationally and 
want to convert to UK qualifications to apply 
to UK Universities.

2 Year Medical Pathway programme –  this 
take the standard 2 Year A-level programme 
and augments it with specialist preparation 
to apply to medical schools in  the UK 
and internationally.

The College operates across the 15–19 age 
range, and is fully co-educational. The vast 
majority of our students are international, 
coming from over 13 nations at present.

Academic achievement of students at the 
College is exceptional. In 2020 they achieved 
91% A*/A grades at A-level with 63% of all 
grades being awarded the top A* grade.  
All our students routinely take part in national 
and international competitions, where they 
achieve significant success. We believe the 
College to be the highest performing school 
in the UK in Olympiad competitions, on a  
per head capita basis.

Students leave the College to study at 
 the best universities in the UK and overseas. 
Since we opened every student has gained 
offers from Russell Group universities.  
Almost half our students have gone onto 
study at G5 universities (Oxford, Cambridge, 
UCL, Imperial and LSE), with 25% of  
students last year achieving offers for  
Oxford or Cambridge.

The College is situated in modern building  
on the edge of Warwick University’s campus 
in Coventry. Our boarders currently live in 
 a shared accommodation block situated 
directly opposite the College. This building  
is used by both the College and the University 
of Warwick. We have sole use of a section  
of the building which provides us with a 
collection of single en-suite rooms with 
shared communal kitchen/living spaces. 
From September 2022 they will move into 
 our own purpose built building immediately 
behind the College building, which is being 
constructed to a similar specification to the 
one we currently use. We also have a small 
number of students who are placed in 
home-stay families in the Coventry area.

The College is a member of the Society  
of Heads (SoH), the Independent School’s 
Council (ISC), and a full-member of the 
Boarding School’s Association (BSA)
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Leadership at The National 
 Mathematics and Science College

The leadership of The National Mathematics and Science 
College is made up of:

Senior Leadership Team:
Principal – Dr Andy Kemp 
Director of Finance & Resources – Chris Voisey
Vice Principal – Dr Penny Robotham
Assistant Principal (Academic) - Jocelyn D’Arcy
Assistant Principal (Pastoral) - Charlie Turner

Academic Leadership Team:
Assistant Principal (Academic) - Jocelyn D’Arcy
Heads of Departments

Pastoral Leadership Team:
Assistant Principal (Pastoral) - Charlie Turner
House Parent - New Role
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Working at The National 
 Mathematics and Science College

The National Mathematics and Science

College Year
The College year operates on a  
three-term basis, roughly in-line with 
those  in other schools.

Each term has a mid-term break which 
currently consists of a 4 day weekend 
(typically Thursday – Sunday or Saturday – 
Tuesday), where the College closes but  
the residence stays open.

The Christmas and Easter breaks are both 
typically 3 weeks in length, with the summer 
break covering most of July and August.

The National Mathematics and Science

College Week
Teaching in the College takes place Monday 
to Friday during term-time between 08:20 
and 16:00. Although staff are expected to 
contribute towards weekend and evening 
activities at points throughout the year. 
Lessons are 1 hour in length, and class sizes 
are typically in the 8–10 range, with an upper 
limit of around 12.

Academic Matters
All full-time teachers will be in charge 
 of a tutor group of around 8–12 students. 
Towards the end of each half-term a report  
or assessment is given to each student which 
will then be discussed in tutor groups. As well 
as teaching their own academic discipline, 
most teachers are timetabled to teach as part 
of the societies and activities programme.

Life outside the Classroom
The College pays above the state sector 
salary scales in recognition for the extra 
commitment that is required by staff who 
work in an intense College environment. 

The College runs an extensive co-curricular 
and super-curricular programme. There are  
a variety of clubs and societies run by staff 
and students that take place during the 
school day. There is also an extensive school 
trips programme both within the UK  
and to Europe and beyond. 



Job
description

Main Purpose
Boarding is central to life at The National 
Mathematics and Science College. As 
Houseparent, you play a vital role in the 
wellbeing of our students, taking full 
responsibility for their welfare during term 
time.  You will be managing the day-to-day 
care of boarders, ensuring their well-being and 
safety, promoting a fulfilling educational 
experience and encouraging a caring, positive 
and productive ethos in the House.

You will be living within the boarding 
community and share responsibility for the 
welfare of students. You should have the ability 
to develop and maintain warm, respectful and 
valued rapport with young people, whilst 
understanding the professional boundaries 
that must exist between staff and students. 
You should provide a positive role model, 
demonstrating self-motivation and mature 
interpersonal skilIs.

The ability to negotiate and manage complex 
events in a professional, effective manner and 
an understanding of community partnerships 
and organisation. Together with imagination, 
creativity, enthusiasm and a warm sense of 
humour are all essential!

You will need effective communication skills 
(verbal and written) and the ability to deal 
with students, parents and staff across the 
whole College. We expect you to maintain high 
personal and professional standards, including 
recognition of the confidentiality issues 
impacting upon work in a college.

You must be able to demonstrate an 
awareness of safeguarding and child 
protection legislation and issues, and will be 
expected to uphold a full commitment to the 
best safeguarding practice.

The Houseparent will be expected to be 
resident within the boarding area during term 
time when on duty, according to the weekly 
and weekend rotas, except by arrangement 

with the Assistant Principal (Pastoral).

You will need a flexible approach to your 
duties, overnight and weekend supervision will 
be required and a willingness to ‘muck in’. This 
is not a post for someone who counts working 
hours; it is a challenging but hugely rewarding 
opportunity.

Candidates from a broad range of 
backgrounds will be considered.

Specific Responsibilities include:  

Students
• Acting in loco-parentis to the boarders and 

accepting responsibility for their academic 
development and extra-curricular programme, 
pastoral care, behaviour and appearance, and 
for their welfare and safety. 

• Developing in the students, a sense of collective 
responsibility and sensitivity to the difficulties 
and needs of others, and encouraging such 
support and help for each other as is 
appropriate. 

• Encouraging, supporting and helping to 
organise activities, e.g. lectures, societies, and 
social events. 

• Assisting with weekend activities and actively 
encouraging boarders to take part in the 
programme. 

• Sharing responsibility with other members of 
the boarding staff team for the safety and 
behaviour of all boarders, and for dealing with 
any problems that might arise. 

• Informing the Assistant Principal (Pastoral & 
Boarding), who is the DSL, of any concerns 
regarding Child Protection or the safeguarding 
of children or anything that would require 
further action beyond the remit of the boarding 
staff. 

• Supervising meal times and bed times when on 
duty. 

• Chairing weekly evening meetings with each 
year group and keeping detailed minutes. 
Organising transport for pupils when necessary 
(holidays and weekends). 
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Job
description

Parents
• Working closely with the Assistant Principal 

(Pastoral and Boarding), acting as the direct link 
between parents, guardians and the College 
and keeping colleagues informed of all relevant 
information. 

• Informing parents of matters affecting their 
children while respecting confidentiality. 

• Writing reports on the boarders. 
• Contacting Parents, guardians and agents 

regarding holiday arrangements. 

Staff
• Managing, and liaising closely with the Boarding 

Care Staff, particularly through the Senior 

Boarding Care Staff member, ensuring that 

boarding duties are covered and that handovers 

take place.  

• Relaying to the Assistant Principal (Pastoral and 

Boarding), Boarding Care Staff, nursing staff 

and academic staff all relevant information 

regarding the students in your care. 

• Liaising with other boarding staff generally and 

attending boarding meetings. 

• Liaising with the Assistant Principal (Pastoral 

and Boarding) and Director of Finance and 

Resources over maintenance, cleaning, 

alterations and replacements required. 

• To work with the College Counsellor to support 

the mental-health needs of all boarding pupils.

Duties and Presence in The Residence  
• Maintaining a pleasant and homely atmosphere. 

• Monitoring behaviour and dealing appropriately 

with any disciplinary issues. 

• Monitoring tidiness of bedrooms so that the 

work of the cleaning staff is facilitated. • 

Upholding standards of dress, general 

appearance and personal hygiene. 

• Ensuring that students attend meals. 

• Ensuring that there is an appropriate working 

atmosphere and that homework is completed. 

• Maintaining an orderly bedtime routine. 

• Assisting with waking up the students, ensuring 

that they are up in time for breakfast and are 

ready for registration. 

• Dealing with emergencies of any kind, including 

escorting students to hospital if the nursing 

staff are unavailable. 

• Escorting students to medical and other 

appointments, when necessary.

• Distributing prescribed medicines as directed 

by the school medical staff and non-

prescription treatment at own discretion and in 

line with the school’s medical policy. 

• Authorising and organising holiday 

arrangements for boarders ensuring all 

paperwork is completed. 

• Normally sleeping in the House during term-

time or working College holidays. The 

houseparent post is fully residential during term 

time and is therefore ‘on call’ for advice and 

necessary action at all times, even if officially 

‘off duty’. It is intended that the Houseparent 

may stay away overnight once a week, with 

prior arrangement with the Assistant Principal 

(Pastoral and Boarding) and subject to 

adequate staffing. 

• Being available to students at some stage most 

evenings and most weekends, for both formal 

and informal contact. 

• Undertaking first-aid training as required. 

• Maintaining all relevant records as determined 

by the Assistant Principal (Pastoral and 

Boarding).

Other Administrative and Support duties   

As this is a non-teaching post, the Houseparent is 

required to undertake other administrative and 

support tasks. These tasks will include: 

• Contributing to after-school and weekend 

activities.

• Administrative support to the Assistant 

Principal (Pastoral and Boarding) as required. 

• Assisting with the domestic aspects of the 

boarding house as required, especially when 

other staff are absent. This could include 

helping with the laundry, cleaning duties (e.g. 

kitchen surfaces, and emptying bins) and 

replenishing food items. 

• Deputising for the Assistant Principal (Pastoral 

and Boarding) e.g.: 

• Conducting tours of The Residence with 

prospective parents, agents and other 

interested parties. 
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Job
description

Other Aspects 

As well as those duties outlined above, you are 

expected to perform any other tasks reasonably 

assigned. The Assistant Principal (Pastoral and 

Boarding) will hold regular review meetings with the 

Houseparent. Reviews are designed to help and 

encourage professional development and 

performance. 

 

All staff are expected to maintain continuous 

professional development by attending appropriate 

internal and external training courses, seminars and 

conferences which may occur in holiday or term 

time. 

 

We are all members of one community and must 

therefore endeavour, at all times, to maintain 

positive working relationships with all colleagues, 

treating others with the same level of 

professionalism, respect and politeness that we 

would wish for ourselves. In addition, you are 

required to work in pursuit of our core aim, which is 

to ensure every student’s aspirations, capabilities, 

interests and talents are recognised, nurtured and 

celebrated. We pride ourselves on our academic 

standards, extra-curricular provision and pastoral 

care. Your performance in this regard will be judged 

by your outcomes relating to work, attitudes and 

professional behaviours. 

 

You are required not to undermine fundamental 

British values, including democracy, the rule of law, 

individual liberty and mutual respect, and tolerance 

of those with different faiths and beliefs. 

Closing Date:  Wednesday 15th June 2022
Interviews:  w/b 20th June 2022
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Pay and
Remuneration

Pay:
This is a full-time post, and includes a 
minimum of a protected 24 hour period off 
each week. The salary will be in the region of 
£26,000-£29,000 p.a..

Accommodation & Benefits:
The post holder is required to live on site.  
Single accommodation in the form of a studio 
flat in the College residence is provided rent 
free all year round, with the College paying 
electricity and other associated bills. All meals 
will also be provided in term time, and during 
working holidays. 

Staff Development:
The National Mathematics and Science 
College is an incredibly exciting, unique and 
transformational place to work, live and learn.

Staff are trusted and supported within an 
environment which places great emphasis  
on regular improvement and engagement in  
a broad range of professional development 
activities to suit individuals’ needs. Initiatives 
are innovative, research-informed and, 
wherever possible, collaboratively designed 
and run. This all helps to keep College staff  
at the vanguard of international teaching and 
learning development and enable personal 
development to be a whole school, 
 cultural, priority.
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Mathematics 
and Science
College

Where is
 the College?

The National Mathematics and Science 
College is situated on the edge of Warwick 
University in the leafy and picturesque area  
of Westwood Heath. It is easily accessible 
by rail, bus and car.
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Safer
Recruitment

The National Mathematics and Science College 
fully recognises its responsibility to safeguard 
and promote the welfare of the children and 
young people in their care.  This responsibility 
encompasses the  following principles:

• To protect children from harm (maltreatment).

• To prevent impairment of children’s health 
and development.

• To ensure that children are growing up in 
circumstances consistent with the provision of 
safe and effective care, thus enabling those 
children to have optimum life chances and to 
enter adulthood successfully.

The College addresses its commitment 
to these principles through ensuring all 
reasonable measures are taken to minimise 
the risk of harm to children’s welfare. 
These include:

• Ensuring safer recruitment practice.

• Ensuring through training that all teaching 
and non-teaching staff are aware of and 
committed to the Safeguarding Policy and 
Child Protection Procedures.

• Adopting a code of conduct for all staff.

• Establishing a positive, supportive and 
secure culture in which children can learn 
and develop, together with a school ethos 
which promotes in all pupils a sense of being 
valued, listened to and respected.

• Including in the curriculum, activities and 
opportunities for PSHE which equip pupils 
with the skills they need to stay safe from 
abuse and radicalisation, and which will help 
them develop realistic attitudes to 
the responsibilities of adult life.

• Providing pastoral support that is accessible 
and available to all pupils and ensuring that 
pupils know to whom they can talk about 
their concerns.

Equal Opportunities
The National Mathematics and Science College 
is committed to providing equality 
 of opportunity for all. The school will not 
discriminate either directly or indirectly 
on grounds of gender, marital status, race, 
 ethnic origin, colour, nationality, national origin, 
disability, sexual orientation,  religion or age 
(please refer to separate policies for full 
details).
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Application and 
Recruitment Process

Application form
Applications will only be accepted from 
candidates completing the enclosed 
application form in full. CVs will not be 
accepted in substitution for completed 
application forms.

Candidates should be aware that all 
posts in the school involve some degree 
of responsibility for safeguarding children, 
although the extent of that responsibility 
will vary according to the nature of the post. 
Please see job description for the post.

Accordingly this post is exempt from the 
Rehabilitation of Offenders Act 1974 and 
therefore all convictions, cautions and 
bind-overs, including those regarded as 
‘spent’ must be declared. Where appropriate 
the successful applicant will be required to 
complete a disclosure from the Disclosure and 
Barring Service (DBS) and at the appropriate 
level for the post. We will seek references on 
shortlisted candidates and may approach 
previous employers for information to verify 
particular experience or qualifications, 
 before interview.

If you are currently working with children, 
 on either a paid or voluntary basis, your 
current employer will be asked about 
disciplinary offences, including disciplinary 
offences relating to children or young persons 
(whether the disciplinary sanction is current 
or time expired), and whether you have been 
the subject of any child protection allegations 
or concerns and, if so, the outcome of any 
enquiry or disciplinary procedure. If you are 
not currently working with children but have 
done so in the past, that previous employer 
will be asked about those issues. Where neither 
your current nor previous employment has 
involved working with children, your current 
employer will still be asked about your suitability 
to work with children, although you may where 
appropriate answer not applicable if your 
duties have not brought you into contact 
with children or young persons.

You should be aware that provision of false 
information is an offence and could result in 
the application being rejected or summary 
dismissal if the applicant has been selected, 
and possible referral to the police and/or the 
DfE Children’s Safeguarding Operation Unit.
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Invitation 
to interview

If you are invited to interview this will be 
conducted in person and the areas which it 
will explore will include suitability to work 
with children. 

All candidates invited to interview must 
 bring documents confirming any educational 
and professional qualifications that are 
necessary or relevant for the post (e.g. the 
original or certified copy of certificates, 
diplomas etc). Where originals or certified 
copies are not available for the successful 
candidate, written confirmation of the 
relevant qualifications must be obtained  
from the relevant awarding body.

All candidates invited to interview must 
 also bring with them:

• A current driving licence including a 
photograph (where held), a passport and  
a full birth certificate

• A utility bill or financial statement showing 
the candidate’s current name and address 
Proof of national insurance number (NI card, 
P45 or P60)

• Where appropriate any documentation 
evidencing a change of name

• Please note that originals of the above are 
necessary. Photocopies or certified copies  
are not sufficient.

Conditional Offer of Appointment: 
Pre-Appointment Checks
Any offer to a successful candidate will  be 
conditional upon:

• Receipt of at least two satisfactory 
references (if these have not already 
been received)

• Medical questionnaire

• Verification of identity and qualifications

• A Disclosure and Barring service check  
will be initiated

• A satisfactory Enhanced DBS check

• Verification of professional status such as 
 GTC registration, QTS Status (where 
required), NPQH

• (For teaching posts) verification of successful 
completion of statutory induction period 
(applies to those who obtained QTS after 
 7th May 1999)

• Where the successful candidate has worked 
or been resident overseas in the previous ten 
years, such checks and confirmations as the 
school may require in accordance with 
statutory guidance

• Verification of medical fitness in accordance 
with DfE Circular 4/99 Physical and Mental 
Fitness to Teach of Teachers and Entrants 
 to Initial Teacher Training 

• A check that the candidate is not subject to  
a prohibition order issued by the Secretary of 
State and/or any European Economic Area;

• Confirmation from you that you are not 
disqualified from providing childcare under 
the Childcare (Disqualification) Regulations 
2009. Or Receipt of a signed Staff Suitability 
Declaration form showing that you are not 
disqualified from providing childcare under the 
Childcare (Disqualification)  Regulations 2009;

• Evidence that you have not been prohibited 
from participating in the management of 
independent schools;

• Satisfactory completion of the 
 probationary period



Contact
details

Dr Andy Kemp 
Principal

The National  Mathematics  
and Science College
Westwood Way
Coventry
CV4 8JB

T:  02475 092 950
E : hr@natmatsci.ac.uk




